	[bookmark: _Hlk180228566]Go to your portal at https://www.securetaxportal.com/dcTaxPortal

**1st time users, click “Sign Up” and log in, use your email & last 4 of your SSN
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	Create a password.







You’ll get an email with a 6-digit code.  Copy that code & paste into the Security Code field.







Continue to Portal
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	From here, you can download documents from us, upload documents to us, and if needed, enter/update financial information.
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	To upload documents, either drag the file to this window or, click “Choose Files” and select the files you want to upload.  

When finished loading all the files you want, click “Upload”.
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	If financial information is needed, you’ll see the “Financial Information” Link which brings you here.  Click on any of the tabs across the top – Personal & Emp., Other Financial, Bank & Investment, etc.
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	When you are finished, simply click, the “Logout” button.
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Uploaded Documents
All uploaded files will be scanned for malware and those found to contain a virus will not be saved.

Name Size  Uploaded Actions

To upload, either drag files from your desktop to HERE or click on the button below to choose.
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Personal & Employment Information
Marital Status

Marriage Date

®Unmarried O Married

O You were married and lived in AZ, CA, ID, LA, NM, NV, TX, WA or WI within the last ten years
Are there other members of the household or dependents? ~ ®Unknown ONo O Yes
Is the taxpayer employed? @ Unknown ONo ~ OYes
Does the taxpayer or spouse have any other business interests? @ Unknown  ONo O Yes

Go to next tab >
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Client Portal

Set Password

Now create a secure password to use for future
access to the Portal. It must be:

« Aminimum length of 8 characters

« Acombination of upper and lower case

« Atleast one numeric character (0-9)
Secure « Atleast one non-alphabetic such as |@#$%

Data o
Sharing @ =
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Security Code

Check your inbox for an email from Secure Tax
Portal and enter the 6-digit security code that
was sent to you.

Security Code.

Secure

Resend Code 2
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The password is set and you can now access
your portal. Click the button below to proceed.
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Secure
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Sharing




image5.png
* dc Tax, LLC. David W Collins - Test

cuments  Upl

Logout

Welcome to our Portal

From this platform, you can access the documents we have
shared for your review, upload any necessary documents, and,
if requested, provide your financial information.

Retrieve documents

fyou have any inquiries or need assistance, please don't Upload documents
hesitate to reach out to us.

Thank you, Enter Financial Information
dcTax, LLC.




